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Introduction 

The City of Fredericksburg is seeking the assistance of a professional economic development or 

management consultant for the development of a strategic plan for the City’s economic 

development and tourism efforts. 

 

Sealed proposals for Consulting Services for the Development of the City of Fredericksburg 

Economic Development Strategic Plan will be accepted until 4:00 P.M., Thursday, June 11, 

2015, at which time they will be opened in the Office of Economic Development and Tourism, 

706 Caroline St., Fredericksburg VA 22401. 

 
Please be observant of all proposal instructions and specifications.  Should any questions arise 

concerning this proposal, contact Karen Hedelt or Bill Freehling at the Office of Economic 

Development and Tourism. They can be reached at khedelt@fredericksburgva.gov or 

bfreehling@fredericksburgva.gov 540-372-1216. 

 
The City of Fredericksburg reserves the right to accept or reject, in whole or part, any and all 

proposals. 
 
 

 
 

  

mailto:khedelt@fredericksburgva.gov
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Scope of Services 

Purpose 
 
The City of Fredericksburg seeks to define its business and economic development goals and 

strategies.  Therefore, the City is seeking the services of a qualified and experienced consultant for 

the development of an Economic Development Master Plan.  

 

The JumpStart plan and Economic Development Authority Strategic Plan guide current 

development efforts.  The City of Fredericksburg has successfully implemented many goals and 

projects identified in the plans.  The development of a Master Plan and implementation of new and 

revised recommendations will allow the City to take a fresh look at its economic development 

strategies as it seeks to increase opportunities for growth for existing businesses, attract new 

businesses and employment opportunities through incentives and other recruitment tools, and 

provide local employment for the city and region’s well-qualified workforce.  The offeror is to 

prepare a plan that inventories assets, notes opportunities, reviews existing plans, evaluates 

development goals and strategies and outlines the timing and anticipated cost of implementing 

these strategies.  Engagement of economic development partners in the development of the Master 

Plan is expected. 

Background 
 
The City of Fredericksburg is one of the fastest-growing cities in Virginia and the United States, 

gaining 16.2 percent in population from April 2010 to July 2014.  Located on the I-95 corridor 

midway between Washington, D.C., and Richmond, Va., Fredericksburg is a regional center 

of commerce with a population of 28,500 along with approximately 325,000 in the 

surrounding area.  The City is home to the University of Mary Washington and Mary 

Washington Hospital, the Level II trauma facility of Mary Washington Healthcare.  In addition to 

its location between the nation and state capitals, Fredericksburg is situated near the Marine Corps 

Base Quantico, Naval Surface Warfare Center at Dahlgren and the Army base, Fort A.P. Hill. 

 

Fredericksburg is known for its eventful history as a colonial port city, home to Revolutionary 

patriots and scene of four major Civil War battles.  Heritage tourism has traditionally been a strong 

component of the city’s tourism sector, and that has expanded in recent years to include the arts, 

culinary and outdoor recreation.  The City’s history, architecture and walkability are key 

components of its distinct sense of place, preservation of which should be an important component 

of future economic development strategies.  

 

The City is approximately 10.2 square miles and has a low greenfield inventory.  It has a 40-

block National Historic District and is a designated Virginia Main Street Community.  In its role 

as a regional hub, retail stores, restaurants, lodging and service-oriented businesses have a 

significant presence in the City.  A significant portion of the City and region’s population 

currently commutes to employment opportunities in the metro Washington, D.C. area, and the 

City would like to see more jobs available closer to home.                

 

The Economic Development Master Plan will become an implementing document of the City’s 
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Comprehensive Plan, which is also currently in a periodic review and update.  The Economic 

Development Master Plan must also be compatible with the City Council’s adopted Goals and 

Initiatives.  This document in a comprehensive manner reflects the City’s values and focuses on 

improving the City of Fredericksburg’s quality of life. The Economic Development Master Plan 

will be adopted by the Fredericksburg City Council and will help to guide responses to future 

economic development projects. 

 

Services Required 
 
The City of Fredericksburg is seeking a qualified firm or individual with significant experience 

working with Economic Development Master Plans. The process shall analyze the current 

market situation and identify definite steps and specific actions to facilitate re-development, 

create new job opportunities, encourage entrepreneurship and innovation, enhance fiscal 

sustainability and investment in targeted development areas, place appropriate emphasis on 

market sectors, increase private investment throughout the City, and build on and preserve the 

City’s distinct sense of place.  The continued goal is to maintain a collaborative approach to 

economic development throughout the community by partnering with both internal and external 

partners.  The result will be a work plan for economic growth and established metrics with 

which to measure outcomes. 

Proposal Requirements 
 
The overall responsibility and scope of work for the consultant is to develop the City of 

Fredericksburg Economic Development Master Plan in accordance with the following 

requirements: 
 

1. The Economic Development Master Plan must provide a multi-faceted vision for 
the city’s economic and business development future as well as specific actions to 
ensure success.  The plan must incorporate up-to-date economic development best 
practices.  It must be realistic and implementable. It should identify key issues.  
Specific recommendations on appropriate metrics that demonstrate economic 
development success are expected.  The Fredericksburg City Council, Economic 
Development Authority and business community and general population must 
embrace the strategy as visionary and actionable.  Economic development partners 
and constituencies will be included in plan development meetings and discussions.  
The plan will be presented for approval to the Fredericksburg City Council. 
 

2. City of Fredericksburg economic measures must be compared to similar Virginia 
localities including unemployment and poverty rates, industry mixes, population 
growth, wages, building permits and more. Though Fredericksburg is a unique 
community, these data will offer a baseline comparison to get a better sense of how 
the City measures with to similar localities. These data should be tracked over time 
and compared with peer communities.   
 

3. A comparison of budgets, staffing levels, capabilities and functional areas of the 
City of Fredericksburg Department of Economic Development and Tourism to 
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like communities must also be included with recommendations for City adjustments 
to its program and budget. 

 
4. The Economic Development Master Plan must carefully consider and incorporate 

goals of other City documents such as the City Council Goals and Initiatives, 
Comprehensive Plan, and Unified Development Ordinance.  
  

5. The Economic Development Master Plan must be responsive to the priorities of 

Fredericksburg’s economic development partners and have buy-in from the 

community at large.  The proposal must address how the proposer intends to 

include Fredericksburg’s economic development partners and community 

members in the preparation of the plan and how he or she intends to vet the 

prepared plan.  The plan must be broadly discussed in a cross section of the 

community.   

 

6. The Economic Development Master Plan must be organizationally 

comprehensive. The proposal must address how each of the functional areas 

within the Economic Development and Tourism department, the City 

government team, and the broader community will be included in the plan 

prepared.  The proposal must identify goals and milestones to track 

implementation of the plan's recommendations and address how these goals 

and milestones will be collected and reported.  Existing or readily available 

data (i.e., new business licenses issued, business-related taxes collected, 

employment levels, etcetera) should be utilized in the goals and milestones 

reporting.     

 

7. The draft updated Economic Development Master Plan will be scheduled for 
presentation to the Fredericksburg City Council by December 1. As an element 
of the City's Comprehensive Plan, the recommendation to the Council at that 
time will be to forward the draft updated Economic Development Master Plan 
to the Planning Commission for use as an implementing document of the city’s 
Comprehensive Plan. The contractor will be required to present the revised 
document to the Economic Development Authority, Planning Commission and 
the City Council.  The City Council will adopt the Economic Development 
Master Plan for action. The Master Plan will be an implementing document of 
the City’s Comprehensive Plan.   
 

8. The proposal must include an initial fee proposal and general timeline, subject 
to adjustment based upon the final scope of work; and a roster of all personnel 
who will likely be involved with this work, including their role in this effort, 
their credentials, and relevant accomplishments. Virginia experience is 
preferred. The proposal should also include at least two (2), but not more than 
five (5) recent relevant examples of similar plans in which the proposer was 
either lead or played a significant role. 

 
9. All draft documents shall be presented to the City by November 1, 2015. 
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10. All final documents of the Economic Development Master Plan, which 

shall include but not be limited to twenty (20) copies, shall be presented to 

the City of Fredericksburg City Council no later than December 31, 2015. 

 

Related Documents 
 
As an element of the Comprehensive Plan, the Economic Development Master Plan must be 

compatible with other administration, planning and economic development documents, including: 

 

 Fredericksburg City Council Goals and Initiatives 

 The Comprehensive Plan 2007  

 The Comprehensive Plan 2007 Appendix A - Background and Technical Information 

 The Comprehensive Plan 2007 Appendix B - Transportation Analysis 

 The Comprehensive Plan 2015 DRAFT (final document will be provided when it is available)  

 The Unified Development Ordinance 

 The JumpStart! Plan 

 Fredericksburg Economic Development Authority 2011-15 Goals and Actions Steps 

 Tourism Development Plan 2012 

 
 In addition to City plans and initiatives, the Economic Development Master Plan must also 

be compatible with other regional economic development efforts. These include: 

 

 Fredericksburg Regional Alliance Industry Cluster  Analysis,  2013   

 
 Regional Land Use Strategy, 2013 Fredericksburg Area Metropolitan Planning 

Organization. 

 
Each of these documents, studies, and efforts has relevance to the City's Economic Development 

Master Plan.  An understanding of these documents, studies, and efforts is required in order to 

craft an Economic Development Master Plan.  This understanding also needs to be augmented 

by information obtained from economic development partners, including: 

 
 The City of Fredericksburg City Council  

 The City of Fredericksburg Economic Development Authority 

 The City of Fredericksburg Planning Commission 

 City of Fredericksburg staff, including representatives of the City Manager’s Office, 

Department of  Economic Development and Tourism, and Community Planning and 

Building   

 The University of Mary Washington 

 The University of Mary Washington Foundation 

 Fredericksburg Regional Alliance 

 Fredericksburg Virginia Main Street 

 The Greater Fredericksburg Regional Tourism Partnership 

 Fredericksburg Area Metropolitan Planning Organization 

http://www.fredericksburgva.gov/DocumentCenter/View/390
http://www.fredericksburgva.gov/DocumentCenter/View/339
http://www.fredericksburgva.com/uploadedFiles/Main_City_Content/Doing_Business/Files/FRA%20Industry-Cluster-Analysis.pdf
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 FredXchange  

 The Fredericksburg Regional Chamber of Commerce 

 The George Washington Regional Commission 

 Germanna Community College 



In addition to these organizations and institutions, the private sector development 

community and the community at large should be given an opportunity to participate in 

the plan creation. 

 

Proposer Eligibility Requirements & General Information 
1. A Proposer must assume responsibility as prime contractor for this contract. Consortiums, 

joint ventures, or teams submitting proposals, although encouraged, must establish that all 

contractual responsibility rests solely with one legal entity, which cannot be a subsidiary or 

affiliate with limited resources.   Key personnel responsible for  to this project cannot be 

changed without approval by the City of Fredericksburg 

 

2. Subcontracting is only permitted with the City’s advance written permission. Identify all 

proposed subcontractors in your proposal.   

 

3. Proposers must be authorized to do business in Virginia, and registered with the Virginia 

State Corporation Commission. Provide the full legal name of the proposer, as 

registered with the SCC, in the proposal. 

 

4. Any person currently debarred under Fredericksburg City Code §2-411 cannot submit a 

proposal. 

 

5. More than one proposal received in response to a single solicitation from a legal entity 

under the same or different names will be rejected. An entity acting only as a subcontractor 

may be included as a subcontractor for two or more proposers. Proposals may be rejected if 

reasonable grounds exist for believing that collusion exists among any proposers. 

 

6. The City does not discriminate against proposers based on race, religion, color, sex, 

national origin, age, disability, or faith-based organization status. 

 

7. Safety 
 

All contractors and subcontractors performing services for the City of Fredericksburg are 

required and shall comply with all Occupational Safety and Health Administration 

(OSHA), State and City Safety and Occupational Health Standards and any other 

applicable rules and regulations. Also, all Contractors and Subcontractors shall be held 

responsible for the safety of their employees and any unsafe acts or conditions that may 

cause injury or damage to any persons or property within and around the work site area 

under this Contract. 

 
8. Notice of Required Disability Legislation Compliance 
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The City of Fredericksburg government is required to comply with state and federal 

disability legislation:  The Rehabilitation Act of 1993 Section 504, The Americans with 

Disabilities Act (ADA) for 1990 Title II and The Virginians with Disabilities Act 1990. 

 
Specifically, City of Fredericksburg, may not, through its contractual and/or financial 

arrangements, directly or indirectly avoid compliance with Title II of the American with 

Disabilities Act, Public Law 101-336, which prohibits discrimination by public entities of 

the basis of disability.  Subtitle A protects qualified individuals with disability from 

discrimination on the basis of disability in the services, programs, or activities of all State 

and local governments.  It extends the prohibition of discrimination in federally assisted 

programs established by the Rehabilitation Act of 1973 Section 504 to all activities of State 

and Local governments, including those that do not receive Federal financial assistance, 

and incorporates specific prohibitions of discrimination on the basis of disability in Titles I, 

III, and V of the Americans with Disabilities Act.  The Virginians with Disabilities Act of 

1990 follows the Rehabilitation Act of 1973 Section 504. 

 
9. Exemption from Taxes 

The City is exempt from state sales tax and federal excise tax. Tax exemption certificates 

indicating the City’s tax-exempt status will be furnished by the City of Fredericksburg on 

request. 

 
10. Immigration Reform and Control Act of 1986 

 
By accepting a contract award, the vendor certifies that it does not and will not during the 
performance of this contract violate the provisions of the Federal Immigration Reform and Control 
Act of 1986, which prohibits employment of illegal aliens. 
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Instructions For Submitting Proposals 
 
 

1. Preparation and Submittal of Proposals 
 

a. Submit one (1) clearly marked original, six (6) copies, and one (1) electronic version of 

the proposal via email to khedelt@fredericksburgva.gov before the opening time stated in 

the request for proposals. 

b. Proposals must be received before 4:00 P. M., Thursday, June 11, 2015, in the Department 

of Economic Development and Tourism.  Attendance at the opening of proposals shall be 

limited to designated staff and designated “Council Champions.”  No late proposals shall be 

accepted.  The Offeror is solely responsible for the delivery of his or her proposal to the 

correct office at the date and time specified. 

c. Mail or deliver proposals to the City of Fredericksburg, Department of Economic 
Development and Tourism, 706 Caroline St., Fredericksburg VA 22401, Attn:  Karen 
Hedelt. 

a. All proposals must be received in sealed envelopes or boxes with the statement 

"Economic Development Master Plan Proposal Enclosed."  
b. All attachments to the proposals requiring execution by the firm are to be returned with the 

proposals. 

c. The proposal must include a list of three (3) references of other governmental organizations 

that have successfully utilized the respondent’s services regarding this proposal’s 

requirements. The references must include telephone numbers and names of contact person. 
d. The City of Fredericksburg reserves the right to accept or reject, in whole or part, any and all 

proposals received and to waive informalities. 

 
2. Miscellaneous Requirements 

 

a. Offerors who submit a proposal in response to this RFP may be required to make an oral 

presentation of their proposal. The Director of Economic Development and Tourism or 

her designee will schedule the time and location for this presentation. 

 

b. Proposals should be prepared simply and economically, providing a straightforward, 

concise description of capabilities to satisfy the requirements of the RFP. Emphasis should 

be placed on completeness, clarity of content and direct response to the proposal 

requirements. Submit proposals on standard 8.5 x 11-inch paper. Each page must be clearly 

and consecutively numbered on each page.  

 

Do not submit copious amounts of general promotional material. Please focus on addressing 

the Scope of Work, in the format described under ‘Proposal Format.’  Each copy of the 

proposal should be bound or contained in a single volume where practical.  All documents 

submitted with the proposal should be contained in that single volume. 

 

c. The original proposal must be signed by an official authorized to legally bind the proposer to its 

terms.  The signature must appear above the typed or printed name and title of the individual 

mailto:khedelt@fredericksburgva.gov
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signing, include a statement that the signer is authorized to bind the proposer to its terms, and 

include a statement that the proposal is valid for at least 180 days from the proposal date.  

 

d. All records pertaining to this procurement are open to inspection by the public under the 

Virginia Freedom of Information Act unless specifically exempted under Virginia Code § 

2.2-4342. If you want portions of your proposal to be confidential, you must comply with § 

2.2-4342(F), which requires that you (i) specifically invoke the protections of § 2.2-4342(F) 

before or upon submission of the data, (ii) identify the specific data to be protected, and (iii) 

state the reasons why protection is necessary. You cannot mark pricing information as 

confidential. If the City cannot tell which specific parts of the proposal are marked as 

confidential, if the entire proposal is marked as confidential, or if you do not completely 

comply with § 2.2-4342(F), the entire proposal is public information and the City will release 

it in response to a valid records request, in accordance with the timelines specified in § 2.2-

4342(D). 

 

Please fill out the Notice of Proprietary Information form if you wish to protect parts of your 

proposal as proprietary information. 

 

e. The legal terms attached to this request are the terms that will govern any contract resulting 

from the request. You may propose edits to these terms and propose specific additional 

terms, but you may not attach your own set of standard terms or other documents containing 

terms that contradict or restate the City’s terms. 

 

f. The City may request clarification of submitted information and request additional 

information. 

 

g. Any proposal may be withdrawn up until the time set for the opening of the proposal. 

 

h. Proposals are binding offers. If the City accepts a proposal, the proposer is bound to the 

terms of the contract. 

 

i. This program is contingent on available funding.  The City may award multiple contracts or 

no contract. The City may negotiate with proposers and ask proposers to revise aspects of 

their proposals. 

 

j. The City is not responsible for any costs incurred in preparing a proposal. 

 

k. If the City determines that a proposer has made a material misstatement or misrepresentation, 

the City may eliminate the proposer from the RFP process. 

 

l. By submitting a proposal in response to this RFP, a proposer grants the City permission to 

audit the proposer’s financial and other records as they may relate to this procurement. 

 

m. The City owns all information submitted to it in proposals under this RFP. 
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3. Contracting 
 

Upon award of the contract, the RFP and the successful offeror’s proposal will become part of 

the Contract.  The City of Fredericksburg intends to enter into a Contract that best serves the 

interests of the City of Fredericksburg and will require the vendor to enter into the City of 

Fredericksburg’s “STANDARD CONTRACT FOR SERVICES”.  A sample of this contract is 

included with this solicitation. 
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Special Contract Terms and Conditions 
 

1. Control & Approval 

The extent and character of the work to be accomplished by the firm shall be subject to 

the general control and approval of the City of Fredericksburg administrator or his 

authorized representative. The firm shall not comply with requests and/or orders issued 

by other than the City Manager’s representatives acting within their authority for the 

City of Fredericksburg. 

 

This contract will be administered by the Department of Economic Development and 

Tourism, working on behalf of the City Manager. 

 

2. Subcontractors 

The firm shall identify all proposed subcontractors who will be furnishing services 

under the terms of his proposal. Subcontractors shall conform, in all respects, to the 

applicable provisions specified for the prime contractor and shall further be subject to 

approval by the City of Fredericksburg. 
 

3. Termination 

Subject to the provisions below, the contract may be terminated by either party upon 

thirty (30) days advance written notice to the other party; but if any work or service 

hereunder is in progress, but not completed as of the date of termination, then this 

contract may be extended upon written approval by the City of Fredericksburg until 

said work or services are completed and accepted. 

 
a. Termination for Convenience 

In the event that this contract is terminated or canceled upon request and for 

convenience of the City without the required thirty (30) days advance written 

notice, then the City shall negotiate reasonable termination costs, if applicable. 
 

b. Termination for Cause 

Termination by the City of Fredericksburg for cause, default, or negligence on the 

part of the contractor shall be excluded from the foregoing provision; termination 

costs, if any, shall not apply.  The thirty (30) days advance notice requirement is 

waived in the event of Termination for Cause. 

 
4. User List 

Vendors are required to furnish the issuing office with a list of all locations in local 

governments in Virginia and nearby states that are using the same service and the name, 

address and telephone number of a contact person. 
 

5. Exceptions 

Any and all exceptions to the specification included in this RFP must be fully detailed 

and explained on a separate schedule outlined "Exceptions to RFP". Should the vendor 

not indicate and explain all exceptions, his proposal may be rejected. The City will 

consider the exceptions during the evaluation of the proposal. 
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6. Faith-Based Organizations 

This public body does not discriminate against faith-based organizations in accordance 

with the Code of Virginia Section §2.2-4343.1, or against a bidder or offeror because of 

race, religion, color, sex, national origin, age, disability, or any other basis prohibited 

by state law relating to discrimination in employment. 

 

7. Insurance 

By signing and submitting a Proposal under this solicitation, the Offeror certifies that if 

awarded the Contract, it will have the insurance coverage specified at the time work 

commences.  Additionally, the Offeror certifies that it will maintain all required 

insurance coverage during the entire term of the Contract and that all insurance 

coverage will be provided by insurance companies authorized to sell insurance in 

Virginia by the Virginia State Corporation Commission. 
 

8. Performance  

The City reserves the right to inspect all operations and to withhold payment for any 

work not performed  or performed not in accordance with specifications/Contract 

documents. Payments withheld for unsatisfactory performance may be released upon 

receipt of satisfactory evidence that the work has been corrected to the City’s 

satisfaction. These corrections shall be at no cost to the City. Consultant shall correct 

deficiencies after receipt of notice by telephone or in writing.  Failure to do so shall be 

cause for withholding of payment for the service and may result in default action. 

 

9. No Interest 

By submitting a proposal in response to this solicitation, the proposer is certifying that 

no employee, official, or elected officer of the City of Fredericksburg has a proprietary 

interest in the company, corporation, partnership or other organization, furnishing the 

goods and/or services, or stands to benefit personally from the furnishing of such goods 

or services as referenced above. 
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Evaluation and Award Criteria 
 

1. All proposals will be initially evaluated to determine if they meet the following minimum 

requirements: 

1.1. The proposal must be complete, in the required format, and in compliance with all the 

requirements of this RFP. 

1.2. The proposal must meet the requirements of the scope of work.   

 

2. The City, will then use the following criteria to review and evaluate proposals: 

 

a. Expertise, qualifications and experience of the offeror in all aspects of 

preparation of  Economic Development Master Planning.  

b. Offeror’s understanding of the project and approach to the services required as 

specified in the Scope of Work.  

c. Ability to effectively coordinate with the internal and external partners.  

d. Documented ability to successfully complete similar projects on time and  within 

budget.  In this context, success is defined as the sponsoring jurisdiction's adoption of 

the plan and its actual implementation of the plan's key recommendations, or 

demonstrated progress thereon.  Scoring of this criteria will be made based upon 

information provided by the offeror and a check of the references provided.  

e. Completeness and quality (readability, understandability, logical flow of     

information, etcetera) of the proposal.  

f. Cost will be a consideration, though not a primary basis for selection.   

g. References:  Three (3) clients of similar size and/or industry (name, title, address, 

company, telephone number, email) to whom you have provided similar services. 

 

3. The City may ask additional questions of proposers. 

 

4. The City will select at least two top proposals, and negotiate with each of their proposers. 

Price will be considered, but will not be the only factor. 

 

5. The City may then award a contract, multiple contracts, or no contract. The City may 

accept or reject any or all proposals, waive irregularities and technicalities, and request 

resubmission or additional information. The City is the sole judge of suitability of the 

proposals. The City’s decision is final. 
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Questions, Requests for Additional Information, Addenda, & 
Interpretations 

 

Questions and requests for additional information should be directed to:  

 

 The City of Fredericksburg  

 Department of Economic Development and Tourism 

 706 Caroline St 

 Fredericksburg, VA 22401 

 Attn: Karen Hedelt  

 E-mail:  khedelt@fredericksburgva.gov  

      540-372-1216 

 

A. Offerors shall promptly notify the Department of Economic Development and Tourism 

of any ambiguity, inconsistency or error that they may discover upon examination of the 

solicitation and contract documents or of the site and local conditions. No interpretation 

of the meaning of the contract documents will be made to any offeror orally. 

 
B. Requests for interpretations should be in writing, and to be given consideration must be 

received at least seven (7) days prior to the date fixed for the opening of the Proposals. 

 
C. Any and all such interpretations and any supplemental instructions will be in the form of 

written addenda to the proposal documents which, if issued, will be in the form of written 

addenda that will be available on the City of Fredericksburg website at 

http://www.fredericksburgva.gov/Bids.aspx  four days prior to the date fixed for the 

receiving of proposals. The City will not be responsible for any other explanations or 

interpretations of the proposed documents.  Failure of any offeror to receive any such 

addendum or interpretation shall not relieve any offeror from any obligation under his 

proposal as submitted. All addenda so issued shall become part of the contract 

documents. 

 
D. If the offeror (or any person proposing to offeror and/or subsequently in contract with the 

offeror, relating to the subject project) knows, or should have known, that an ambiguity, 

discrepancy, error, omission or conflicting statement exists in the contract documents, the 

offeror has an obligation to seek a clarification from the City prior to the proposal 

opening. The City will welcome such a clarification request, and, if deemed necessary by 

the City, the City will issue a written addendum clarifying the matter in question.  Should 

the offeror fail to seek such a clarification prior to the proposal opening, the proposer 

thereby waives, and agrees to indemnify and hold the City harmless from any claim, suit 

or cause of action arising out of or related to such ambiguity, discrepancy, error, omission 

or conflicting statement which the offeror (and any person bidding to offeror and/or 

subsequently in contract with offeror, relating to the subject project) knew or should have 

known existed at the time of the proposal. 

mailto:khedelt@fredericksburgva.gov
http://www.fredericksburgva.gov/Bids.aspx
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E. Each offeror shall ascertain prior to submitting his or her proposal that he or she has 

received all addenda issued, and he or she shall acknowledge receipt and inclusion in 

his or her proposal of all addenda. 
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Signature Sheet 

 
CONSULTING SERVICES FOR THE REVIEW AND UPDATE OF THE 

CITY OF FREDERICKSBURG DEPARTMENT OF ECONOMIC 

DEVELOPMENT AND TOURISM MASTER PLAN 
 

 
Company Name:     

 
 

Address:     
 

 
 
 
 
 
 
 
 
 

E-mail: 
 
 

Telephone Number: Fax: 
 
 

Name and Title of Person Submitting Bid: 
 
 

Name of Authorized Agent: 
 
 

Title of Authorized Agent: 
 
 

Signature: 
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Notice of Proprietary Information Form 
 

Confidentiality References Protection in Accordance with the Code of Virginia, 

Section 2.2-4342 

 
 
Section Title 

 
Page Number 

 
Reason(s) for Withholding 

from Disclosure 

   

   

   

 

INSTRUCTIONS: Identify the data or other materials to be protected and state the 

reasons by using the codes listed below. Indicate the specific words, figures, or 

paragraphs that constitute trade secrets or proprietary materials. The classification of 

an entire Bid or Proposal document, as proprietary or trade secret is not acceptable 

and will result in rejection of the bid or proposal. 

 
a) This page contains information relating to "trade secrets", and 

"proprietary information" including processes.  Operations, style of 

work, or apparatus. Identify confidential statistical data.  Amount or 

source of any income...of any person (or) partnership.  "See Virginia 

Public Procurement Act. Section 2.2-4342. Unauthorized disclosure of 

such information would violate the Trade Secrets Act 18 U.S.C. 1905. 

 

b) This page contains proprietary information including 

confidential, commercial or financial information which was 

provided to the Government on a voluntary basis and is of the 

type that would not customarily release to the public. See 

Virginia Public Procurement Act, Section 2.2-4342; 5 U.S.C. 552 

(b) (4); 12 C.F.R. 309.5(c) (4). 

 
c) This page contains proprietary information including confidential, 

commercial or financial information. The disclosure of such 

information would cause substantial harm to competitive position and 

impair the Government's ability to obtain necessary information from 

contractors in the future. 5 U.S.C. See Virginia Public Procurement 

Act. Section 2.2-4342; 552 (b) (4); 12 C. F. R 309.5(c) (4). 

 
2. The City of Fredericksburg, Virginia may cancel this RFP, reject Proposals or any 

portion thereof at any time prior to an award, and is not required to furnish a 

statement of the reason why a particular Proposal was not deemed to be the most 

advantageous (Section 2.2-4359, Code of Virginia). 
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CITY OF FREDERICKSBURG, VIRGINIA 
STANDARD CONTRACT TERMS 
 
Authorization to do Business in Virginia. Contractor is authorized to do business in Virginia as a 

domestic or foreign business entity under Title 13.1 or Title 50 of the Virginia Code. Contractor 
will not allow its existence to lapse or its certificate of authority or registration to do business in 
Virginia to be revoked or cancelled during the term of this contract. 

 
Relation to City. Contractor is an independent contractor of the City. This contract does not create 

an employment relationship between the City and Contractor or any of its employees. 
 
Modifications. This contract consists of the Request for Proposals issued by the City (including 

these terms), the winning Proposal, the Notice of Award issued by the City, and any written 
change orders approved by the City. Modifications to this contract can only be authorized by 
approved written change order. Contractor must submit requests for change orders to the City. 
The City will respond to requests promptly, in writing. 

 
Freedom of Information Act. All records pertaining to this contract are open to inspection by the 

public under the Virginia Freedom of Information Act (Virginia Code § 2.2-3700 et. seq) unless 
specifically exempted under the Act (including records properly exempted under Code of Virginia 
§ 2.2-4342). 

 
Audit. Contractor will retain all records related to this contract for 5 years after final payment or until 

audited by the City, whichever comes first. The City may inspect these records upon reasonable 
notice to Contractor. 

 
Ethics in Public Contracting. Contractor certifies that its offer is made without collusion or fraud 

and that it has not offered or received any kickbacks or inducements from any other offeror, 
supplier, manufacturer, or subcontractor and that it has not conferred on any public employee 
having official responsibility for this purchase any payment, loan, subscription, advance, deposit 
of money, services, or anything of more than nominal value, present or promised unless 
consideration of substantially equal or greater value was exchanged. 

 
Non-Discrimination. Contractor will not discriminate against any employee or applicant for 

employment because of race, religion, color, sex, national origin, age, disability, or other basis 
prohibited by state law relating to discrimination in employment, except where there is a bona 
fide occupational qualification reasonably necessary to the normal operation of the contractor. 
Contractor will post in conspicuous places, available to employees and applicants for 
employment, notices stating the terms of this section. 

 
 Contractor, in all solicitations or advertisements for employees placed by or on behalf of the 

contractor, will state that the contractor is an equal opportunity employer. 
 
 Notices, advertisements, and solicitations placed in accordance with federal law, rule, or 

regulation are sufficient for the purposes of this section. 
 
 Contractor will include the terms of this section in every subcontract or purchase order of over 
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$10,000, so that the terms will be binding upon each subcontractor and vendor.  
 
Immigration. Contractor does not, and will not during the performance of this contract, knowingly 

employ an unauthorized alien as defined in federal Immigration Reform and Control Act of 1986. 
 
Drug-Free Workplace. Contractor agrees to (i) provide a drug-free workplace for the contractor’s 

employees; (ii) post in conspicuous places, available to employees and applicants for employment, 
a statement notifying employees that the unlawful manufacture, sale, distribution, dispensation, 
possession, or use of a controlled substance or marijuana is prohibited in Contractor’s workplace 
and specifying the actions that will be taken against employees for violating that prohibition; (iii) 
state in all solicitations or advertisements for employees placed by or on behalf of Contractor that 
Contractor maintains a drug-free workplace; and (iv) include the terms of this section in every 
subcontract or purchase order of over $10,000, so that the terms will be binding upon each 
subcontractor and vendor.  

 
Payments. Contractor must provide its federal employer identification number to the City before 

requesting payment. Contractor will submit invoices, with appropriate documentation, to the 
City. The City will pay invoices within 30 days. Any invoice not paid within 30 days will accrue 
1% interest per month. 

 
Non-appropriation. All funds for payments after June 30 of the current fiscal year are subject to 

appropriation by the City Council. If Council does not appropriate the required funds, the City 
will terminate this contract on June 30 of the then-current fiscal year. 

 
Subcontractors. Within 7 days after receipt of payment by the City for work performed by a 

subcontractor, Contractor shall a) pay the subcontractor for the proportionate share of the total 
payment received from the City attributable to the subcontractor’s work, or b) notify the City and 
the subcontractor, in writing, of Contractor’s intention to withhold payment and the reason for 
withholding the payment. 

 
 Contractor will pay interest of 1% per month to subcontractors on all amounts owed to the 

subcontractors which has not been paid or withheld under the terms of the preceding paragraph. 
 
 Contractor must require individual subcontractors to provide their social security numbers, and 

proprietorship, partnership, and corporate subcontractors to provide their federal employee 
identification numbers. Contractor will provide this information to the City upon request. 

 
 Contractor must require subcontractors to include the terms of this section in all contracts with 

other subcontractors. 
 
Indemnification. Contractor will save, defend, hold harmless, and indemnify the City, and all of its 

elected and appointed officials, officers, employees, agents, departments, agencies, boards, and 
commissions from and against any and all claims, losses, damages, injuries, fines, penalties, costs 
(including court costs and attorney's fees), charges, liability, or exposure, however caused, 
resulting from, arising out of, or in any way connected with Contractor's negligent acts, errors or 
omissions, recklessness or intentionally wrongful conduct of the Contractor in performance or 
nonperformance of its work under the contract. This indemnification survives the termination of 
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the contract. 
 
Insurance. Contractor and any subcontractors will maintain the following insurance coverage during 

the entire term of the contract. Contractor will provide copies of its Certificates of Insurance to 
the City. 

 
a. Workers’ Compensation—as required by law. 
 
b. Employer’s Liability--$100,000. 
 
c. Commercial General Liability--$1,000,000 per occurrence. The City must be named as an 

additional insured on this policy. 
  

Assignment. Contractor will not assign or otherwise transfer any of its rights, obligations, or 
interests in this contract without the written permission of the City. 

 
Choice of Law, Venue. This contract is governed by Virginia law. The Circuit Court of 

Fredericksburg, Virginia is the exclusive venue for any litigation regarding this contract. 
 
Claims. Contractor must notify the City in writing of its intention to file a claim at the time of the 

occurrence or beginning of the work upon which the claim is based. All claims must be 
submitted less than 60 days after the final contract payment.  

 
Dispute Resolution. The parties shall first endeavor to resolve any disputes, claims, or other matters 

in question between them through direct negotiations, and if direct negotiations fail, by non-
binding mediation, with the exclusive venue of the mediation being the City of Fredericksburg.  
Should the dispute remain unresolved either (i) following negotiation and mediation, or (ii) more 
than 90 days after a party has requested mediation, either party may institute a lawsuit or chancery 
action, as appropriate, in Fredericksburg Circuit Court, and may pursue all available appeals in 
Virginia state courts, to the extent they have jurisdiction.  Any agreement reached in mediation 
must be reduced to writing and executed by the parties; upon execution, the agreement will be 
enforceable as a settlement agreement. 

 
Default. The City is in default 1) if it fails to pay any amount due to Contractor; or 2) upon any other 

material failure to comply with the terms of the contract. Contractor is in default upon any 
material failure to comply with the terms of the contract. 

 
 A party alleging that the other party is in default must provide the allegedly defaulting party with 

written notice specifying the alleged default and allow 30 days for the default to be cured. 
 
Remedies. If the City does not cure a default after receiving notice, Contractor may a) terminate this 

contract, and b) exercise all remedies available at law. If Contractor does not cure a default after 
receiving notice, the City may a) terminate the contract, b) exercise all remedies available at law. 

 
Termination. The City may terminate this contract for any reason upon 30 days notice to 

Contractor. The City will promptly pay all amounts already earned by Contractor and reasonable 
expenses incurred in reliance upon the contract. 
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 The parties can agree to terminate this contract at any time. 
 
Notices. Any notices pertaining to this contract must be sent by first-class mail to: 
 
To the City: 
Fredericksburg City Manager 
P.O. Box 7447 
Fredericksburg, Virginia 22404-7447 
 
To the Contractor: 
The address listed on Contractor’s Proposal or Bid. Contractor may change its address for notices by 
notifying the City in writing of the change. 
 
Severability. If a court declares any part of this contract to be invalid, void, or unenforceable, the 

rest of the contract remains in effect. 
 
Strict Performance. The failure of a party to insist upon the other party’s strict performance of the 

terms of the contract is not a waiver of the right to insist upon strict performance of those 
terms at a later time. 

 

 

 

  

 


